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PykoBoACcTBO nosib3oBaTens

1 BBeneHune

[JaHHoe «PyKoBOACTBO Mofb3oBaTeNsa» (Aasiee — PYKOBOACTBO) COAEPXMUT onucaHue
pabounx OKOH 1 nocnefoBatesibHOCTU AeWCTBUIA Npu paboTe ¢ pasgenamu, BXOAAWMUMA B
moaynb PERCo0-SMOS5 «AucymniHapHble OTUYe Thi».

[JaHHoe PykoBOACTBO [0O/IKHO UCMO/b30BaTbCA COBMeCTHO C «PykoBoACcTBOM
nonb3oBaTena» Ha mogynb PERCo-SNO1 «ba3oBoe NMO».

CeteBoin mMogynb PERCO-SMO05 «AncumnanHapHble OT4YeTbl» npeAHa3HayeH Aasis
MCMONb30BaHMA COTPYAHUKAMW OTAEsI0B KanpoB (OTAENOB MepcoHasna) Win  Lpyrumu
muamy, OTBETCTBEHHbIMW 3a yyeT paboyero BpeMeHu U OUCUMNIMHY TpyAa COTPYLHVKOB
npeanpusaTHA.

Mogay/b BAseTca AO0MOSIHUTE TbHLIM KOMMOHEHTOM ceTeBoro MO cucTembl 6e30MacHOCTU U
nosbiweHns adodoekTrBHOCTU PERCO-S-20.

Mopgynb PERCo-SMO5 «ucymnivHapHble OTYeTbl» COCTOUT U3 ClefyrLmx
pa3nesnos:

* «lucunnanHa Tpyaa» — npegHasHayeH AN COCTaB/IEHUA OTYETOB O HapyLUEHWUAX
COTPYAHUKaAMM OUCUMMIINHBI TPYAa, Takux Kak ornosfgaHvie, yxon paHblue, OTCyTCTBUe
Ha paboyem wmecTte UM T.4. OT4YeTbl COCTaBMATCA [OJ19 PErNCT PUPYHOLLMX
noMeLlleHnin ydyeta paboyero BpeMeHW, YyKaszaHHbIX B rpadmkax paboThl
COTPYLHUKOB.

* «Bpemsa nNpucyTCTBUA» — NpefiHa3Ha4YeH A1 COCTaBJIEHUss OTYETOB O BPEMEHU
BXO4a, BbIXO4a, W HaxXOXAEeHUs COTpyLHWKA Ha Tepputopuv npennpuatusa, Win B
BblOpaHHbIX MOMELLEHUAX, MPW YCMOBUM YTO BXO4 W BbIXO4 B MNOMELLEHVs
OCYLLEeCTB/IAeTCA C NpeabsAB/IEHNEM KapTbl A0CTyna.

* «MecTOHaxoXxaeHve» — npefHasHayveH ana cocTaB/ieHVs 0TYeTOoB o]
MECTOHaXOXAEeHUN COTPYAHUKOB WX MOCeTUTeNell Ha Tepputopum npeanpuatus B
yKa3aHHOe BpeMmsi BbIOpaHHOro AHS.

Paszzenbl Moayns Ha naHenu HaBuratopa «KOHCOMW yrnpaBfeHus» 06bearHeHbI B Tpynny
«QucumnnnHa.
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2.1

Pasgenbl «Bpems npucyTcTBMAa» U «QucumnanHa
TpyAa»

Ha3HauyeHne

Pasgen «QucuunnnHa Tpyaa» npefgHasHavyeH A/ COCTaB/IeHMs OTYETOB O HapyLLEHMsIX
COTPYAHVKaAMN AVCUMNIMHBLI TPyAa, TakUX Kak Ono3faHve, yxof paHbliue, OTCYTCTBME Ha
paboyem mecte U T.n. OTYETbHI COCTABNAKTCA A1 PEMVCTPUPYHOLLMX MOMELLEHMI yyeTa
paboyero BpeMeHu, ykasaHHbIX B rpadpukax paboTbl COTPYAHUKOB.

Pasgen «Bpemsi npucy TCTBUS» MpeAHasHauyeH A/ COCTaB/IeHNs] OTYETOB O BPEMEHM
BXO/a, BbIXO[A M HAXOXAEHUS COTPYAHVKA HA TEPPUTOPUM NPEANPUSITAS WK B BblGPaHHbIX
MOMELLUEHVSIX MNPV YCMOBWKW, YTO BXOA W BbIXO B MOMELLEHVS OCYLLECTBAAETCA MNpu
npeabsAB/IEHM KapTbl AOCTynNA.

OucunnnvHa Tpyga — cobnogeHne COTPYAHVMKOM  YCTaHOBJ/IEHHOrO ANs  HEro
rpadmka paboTbl. HapyleHem AUCUMnINHBI TpyAa cUMTaeTcsa /1ob0e OTK/IOHEHME
OT rpacuka paboThi.

pachuk paboThbl — COBOKYNHOCTb YCTAHOB/IEHHOrO A1 COTPYAHMKA pacnucaHus
paboTbl C yYeTOM BbIXOAHbIX U NPa3AHNYHbIX AHEN N MHGIOPMALIMM O PACTIONOXEHNN
pabouero mecTa, rae ata paboTa A0/PKHA BbIMOHATHCS.

Pa6ouyee MeECTO — 3TO MOMeLLeHVe, rae paboTHUK [0/DKEH HAaXOAUTbCA WM Kyaa
eMy Heo6Xo[VMO NPUGbITL B CBA3M C BbINOJIHEHMEM TPYAOBbIX 06s3aHHOCTEN. Bce
NOMELUEHVs, SBSIIOLMECS PabouMMnM  MecTaMu COTPYAHMKA, [I0/DKHbl  6biTh
[106aB/IEHbl B CMNCOK PEerucTpupyloLiMX NOMELLEHNI yyeTa paboyero BpeMeHu
[LN11 YCTAHOBJ/IEHHOTO eMy rpadhmka paboThl.

PervcrTpupytoLe nomeLLeHnst — NoOMEeLLEHVs, BPEMS! NPOBEAEHHOE COTPYAHVKOM
B KOTOPbIX YUMTbIBAETCS, Kak paboyee Bpemsi. Hauasiom yyeta pa6oyero BpemeHu
CUMTaAETCH BXO[ B PerucTpupyloLLiee NoMeLLEHNE Yepes OfIHO M3 CBSA3AHHbIX C HUM
YCTPOWCTB, OKOHYAHNEM — BbIXO[, U3 [JaHHOTO NMOMELLEHMS.

Pabouee BpeMsi — 3T0O YUTEHHOE BPEMs!, B TeYeHMe KOTOPOro COTPYAHMK Haxoauics
Ha paboyeM MecTe COI/lacCHO YCTaHOB/IEHHOMY ANs Hero rpaduky paboTbl U
BbIMOJIHS/T CBOV TPY/10Bble 06513aHHOCTMW.

NpumeyaHue

CospgaHue rpacukoB paboTbl COTPYLHMKOB, TO €CTb yKasaHue pacnucaHust paboTtbl 1
BbIOOp perucTpupyrowmx noMeLLeHnid, NpousBOAUTCA B pasgene «Ipadukn
paboTbI» Moaynsa PERCo-SNO1 «ba3oBoe NO» Ha Bknagke Npapunkn padoTsbl.
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2.2 Twunbl oT4EeTOB

B pasgene «AucuunanHa Tpyna» BO3MOXHO COCTaB/ieHNe CreayowyxX TUNoB OTYETOB:
«Bce HapywmTenu» — CNncoK COTPYAHMKOB, MOMaBLUMX XOTSA Obl B O4HY U3
crnepyowmx Kateropuii HapyLleHuin (Npy Havuum y COTpyAHUKa onpaBAaTtesibHoro
[OKYMEHTa, 3aKpbIBaKLLEro HapyLWeHUs, OH He OTobGpaxkaeTcsl B oTyeTe):

e Ono3gaHusa — CN1cCoK COTPYAHMKOB, NPUObLIBLUMX Ha paboyee MecTO MNo3xe
BpeMeH/ Hadasia paboyero AHsA, onpefesieHHoro ux rpadpukammn paboTbl, Ha
Bpewmsi, 60/bllee MUHMMA/IbHOTO YCTaHOBJIEHHOTO AJ/19 (PMKCUPOBaHUS [aHHOro
HapyLLEHWS.

* YXO4bl paHblle — CNUCOK COTPYAHMKOB, Yylweawmnx Cc paboyero mecTa
paHblle BPEMEHN OKOHYaHVsA paboyero [Hs, OnpenesnieHHoro vx rpadukamm
paboTbl, Ha BpemsA, O60/bllee MUHMASIbHOTO  YCTAHOBJ/IEHHOTO  ANS
(hvKCpOBaHMS AaHHOTO HapyLLEHUs.

e OTCYTCTBYHOLME — CINCOK COTPYAHMKOB, OTCYTCTBOBaBLUMX Ha paboymx
MecTax B TeyeH/e BCero paboyero AHs, OnpefesieHHOro ux rpadukamm
paboTbl. OTYET 3a AeHb MOXEeT ObITb COCTaBJIEH TOJIbKO MOC/Ie OKOHYaHUS
paboyero gHs.

* BpeMs OTCYTCTBUSA — CMUCOK COTPYAHUKOB, A1 KOTOPbIX pasHuua Mexay
YCTaHOBJ/IEHHON COrnacHo rpaduky paboTbl HOPMOM paboyvyero BpeMeHW 3a
[AeHb 1 pabouM BpeMeHeM 60/1bLUe Hy .

NpumeyaHue

MuHManibHas  ONUTENbHOCTL  HapylleHui, ukcrpyemas B oTyeTax «Bce
HapywunTenn» (Ono3gaHusa, YXoabl paHblle), «Bpema fo Hayana paboTbi», ,
«Bpemsa nocne paboThbl», yCTaHaB/MBAETCA He3aBUCUMO A1 KaK[oro rpaduka
paboTbl Npu ero cosgaHnn B pasgene «Ipadukn paboTbi» moayns PERCo-SNO1
«ba3zoBoe NOx». Mo ymon4yaHuio MUHMMasibHaA AJ/IMTESIbHOCTb He YyCTaHOBJIeHa, TO
€CTb (PVKCMPYHOTCA NH0ObIE HAPYLLEHWSI.

HacTpoliki oTUETOB x|

rHOHTpONE !
MAMXOAS PAHEE YEM 23 IEID:DEI| 3: Y MM
3a4epral BONSe YsM Ha IUU:UU - um
~HE CUMTATE HAPYLLBHMEM, PASPBLLMTE !
DMozAaHWe He Gonee yeM Ha W e
Y04 PaHELLE He Bones yem Ha IUU:UU < MM

—He CuMTaTE HApYLIEHMEM, PESpELUMTE (4NA CKONEZALMYE AHEH CMEHE):

OMoz4aHKE He Bonee Yem Ha |gg;gg ] [—
yxOA padelle He Bonee yemM Ha IUU:UU < UMM
0] OTMEHA |
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«OTCcyTCTBYWMe Ha T eKyLwuii MOMEHT» — CM1COK COTPYZHVKOB,
OTCYTCTBYIOLLMX HA CBOUX paboumx Mectax. TO eCTb COTPYLHVKW, O/19 KOTOPbIX Ha
MOMEHT  COCTaB/lIeHMss  OoTyeTa  MNOC/NeAHMM  COObITYEM,  CBSI3a@HHbIM  C
perncTpupylowmmMm nomMeLweHnem paboyero BpeMeHW, ONpPeAenIeHHOro KX
rpadpukamm paboTbl, ABMAETCH «BbIXO4».

«Mpucy TCTBYOLWME HA TeKyLWUiA MOMEHT» — CMIUCOK COTPY/IHVMKOB HaxXOAsALLMXCS
Ha CBOMX pabounx MecTax. TO €eCTb COTPYAHMKW, A/ KOTOPbIX HAa MOMEHT
COCTaB/IEH/ss OTYeTa, MOC/MeAHUM COObITMEM, CBSi3aHHbIM C PErucTpPUPYHOLLIMM
noMeLleHnemM paboyero BpeMmeHW, OMpeAesieHHOro uX rpadvkamMn padoThbl,
ABNSAETCA «BXOL».

«Bpemsa nocne paboTbl» — CNUCOK COTPYAHWKOB, 3aepXaBLUMXCS Ha pabounx
MecTax Mo3Xe BPEMEHN OKOHYaHUSI paboyero OHsi, OnpeaesieHHoro mx rpadunkamm
paboThbl, Ha Bpems, 60/blLUIEE MUHUMA/IbHOTO YCTAHOB/IEHHOIO A5 OUKCUPOBaHUSA
[AHHOIo CObbITUS.

«Bpemsi [0 Hayana paboTbl» — CMCOK COTPY/ZHVKOB, MpULLEALIMX HA paboyee
MECTO paHblle BpemeHy Hadyasia paboyero AHs, onpeaesieHHoro ux rpadukamu
paboThbl, HA Bpems, 60/bllee MVH/MASIbHOTO YCTAHOB/IEHHOTO A1 OMKCUPOBaHWS
[laHHOTO COObITYS.

«HapyweHve aucuunivHbl B TeyeHun paboyero AHs» — CNUCOK COTPYAHUKOB,
HapyLWVBLUNX ANCUMNAUHY Tpyaa. B ToM uucne onosgasluve, ylieallve paHblie
(He3aBMCMMO OT BPEMEHW) WM OT/lyyaBLUMECA C paboyero mecTa B TeuyeHue
paboyero AHs, yCTaHOB/IEHHOIO rpacmnkom paboThbl.

MNpumeyaHne

OTyeT «HapylieHve OMCUMM/IMHBI B TedyeHun paboyero AHs» doopmvpyeTca A
perucTpupyowmx noMeLLeHnii yyeta paboyero BpPeMEHW, Y KOTOPbIX YCTaHOBJ/IEH
hnaxok B crTonbue KOHTpONb HapyweHun AOUCUUNNWHBI B TedeHue
paboyero [AHA. YKasaHve peructpypyrolyx MOMELLEHUA W  U3MEHEHMe KX
napameTpoB npoussoautca B pasgene «Ipadmnkn paboTbi» moaynsa PERCo-SNO1
«Bba3oBoe NO» Ha Bknagke Npamkm paboThbl.

B pasgene «Bpema NpucyTCTBUA» BO3MOXHO COCTaBJiIeHME CNeayroLwnx TUMnos
OTYETOB:

«Bpemsi  NpUCYyTCTBUA» — BPEMS  HAXOXAEHWS  COTPYAHMKOB  BbIGPaHHOIO
noApasaesieHns Ha TeEPPUTOPUN NPEANPUATUS WM B YKa3aHHbIX NOMELLEHUSIX.

«Bpemsa npuxoga — Bpemsi yxofa» — BpeMsi NEPBOro0 BXoA4a W MOCNeAHEro Bbixoaa
COTPYAHUKOB BbIOPAHHOTO MOApa3feneHnss ¢ TepputopuM MNPeanpuaTis wiv u3
YKa3aHHbIX MOMELLEHWIA.

«Bpemsi npuxopga, yxoja, NpUCYTCTBUS» — OTYET 06bEAVHAET AaHHble OTYETOB
nepBbIX ABYX TUMOB.
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2.3

Pabouee OKHO pa3aena

NHTepdpelic pabounx OKOH 060MX pa3genioB U Nopsfok paboTbl C HUMM COBMAAAoT.
Cnyyaun oTmumst 6yayT OTMeYEeHbl AOMOSTHUTE/bHO.

Paboyee OKHO pasgesia CoCTout 13 cneayrwmnx a/IeMeHTOB.

& | ”_|®|'-:.-E||§||ﬂTﬁE%|ﬂ|ﬁ:|i=L|§'x7\f|@|rnaBH|.|ﬁoc|)uc|| _{_-D
BiGpak Boe OGbeTH AOCTya ¥ Onosounie ¥ Ve pame ¥ OTcytcrayouve ¥ Spess orcytcro
BCe HapywWTenu 3a nepyof ¢ 17 map. 2013 no 30 map. 2013 e pa CyTCTByIou = =
17032013 v| [30.03.2013 | ~3 2
26.03.2013 [
Tab. N2 CoTpyaHUK 4 |NogpazgeneHue JonxHocTs

OnozgaHue |¥xod padblue| OTCYTCTEME | Bpema oTCyTCTEWA
72 ) 92 [NapwoHoBa E. A. X03. cnywba  |NocynoMoilMLa 0001 [ |
73 141 NacmaH K. H. OAPT [W3aliHep-BepCTanbLUMK 00104 00:03 & 0004 |
74 23|NeoHThesa E. C. ATK WHoxkeHep Y _
73 87 Nososan B. B. KB KOHCTpYKTOp-TEXHOMOM 00:04 N I
76 50 Nocedkosa C. B. OAPT MapkeTonor &
77 96 | Jlyrosoit B. K. 0C CNeUManincT no 3aKynkam &
78 84 NykbadeHko A. KO, ACY CUCTEMHBIA aAMMHUCTPaTOp N |
79 100 NMeizvHa K. C. vy MeHemxep Q003 & Q003 |
80 74 NMobopocuesa . A roby ByXranTep-3KOHOMWCT & |
ju | | | — | A
4 »

1. NaHenb MHCTPYMEHTOB pa3saena:

@ — kHonka Mepuoa oTyeTa MNO3BONSET OTKPbITb MEH A/ BblGopa nepuoaa
oT4yeTa.

* Tekyw,nin aeHb

* Mpeablaywniin geHb

* Tekyuwasa Hegensa

e Tekywnin mecsy,

® YKa3aHHbI nepuog — npu Bblibope MNyHKTa OTKPOeTCHA MaHesb AN BBOAA

AaT Hayasa 1 KoHua nepuoga otyeta.

¥ — kHonka Bbl6opka no_nepcoHany (Ctrl+T) no3BonsieT ykasaTb OAHOMO WK
HECKOJIbKUX COTPYAHVKOB BbIOPAHHOrO Ha MaHenM WHCTPYMEHTOB MNoApasgesieHns
01 COCTaB/IEHMA MO HVYM OT4yeTa. YCTaHOBKa/CHATME (onakka crpaBa OT KHOMKM
NO3BOJIAET MPVMEHUTL/OTMEHUTL BbIGOPKY.
#[¥ — kHonka BbiGopka no nomeuieHusam (Ctrl+O) pocTynHa TOMbKO B
pasgene «Bpemss Npucy TCTBUA» W MNO3BOMIAET YyKasaTb OOHO WM HECKO/IbKO
NMOMELLIEHNIA, MO KOTOPbIM ByAeT COCTaB/IeH OTHET O HAXOXAEHUN B HUX (U BO BCEX
B/IOXXEHHBIX) COTPYAHVKOB. YCTaHOBKa/CHATUE h/iaxkka cnpaBa OT KHOMKM No3BoNseT
NPUMEHNTL/OTMEHUTL BbIGOPKY.
@ — kHonka M'padmnk paboTbl (Ctrl+G) no3BonseTr NpocMoTpeTb rpadvk paboTbl
COTPYA4HVKa, BblAENEeHHOr0 B paboyeli 06n1actu pasgesna Ha Hefesnto.
d — kHonka To4yHoCcTb A0 cekyHpn (Ctrl+Del) no3sonsieT oTo6paxartb Bpems B
paboueli 061acTu pasgena ¢ TOYHOCTbI A0 cekyHabl. [1n1s Bo3Bpata K TOUHOCTM A0
MVHYT MOBTOPHO HaXKMUTE KHOTKY.
B — kHonka YuunTbiBaTb cekyHAbl (Alt+S) no3BosisieT npy cocTaB/ieHNN OTYETOB
yuuTbiBaTb BpeEMs peructpaumm coObiTuii npoxofa C TOYHOCTbIO A0 MUHYT. [ns
y4yeTa CeKyHA, MOBTOPHO HaXXMUTE KHOMKY.
£l — kHorka CokpaleHHbIi nokas WO (Ctrl+W) nossonsieT oTobpaxarb
VHMLMa bl COTPYAHMKOB BMECTO MX MMEH M OTYecTB. [Ns BO3BpaTta K nokasy MosiHbIX
®NO NOBTOPHO HAKMUTE KHOTMKY .
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W — kHonka Moka3blBaTb HY/1EBble 3HAYe€HWs MO3BOJMSET CKPbITb Hy/MEBbIE
3Ha4YeHUs1 HapyLLeHWin B paboyein obnactu pasgena. To ecTb ecnv A8 COTpyAHMKa
He 3a(VKCMPOBAHO HapyLIeHWn, TO A4yeiika O/s COOTBETCTBYHOLIEro AHa 6yaet
nycra.

F& — KHoMka By oT4yeTa no3BO/SIET OTKPbITb A0MOMHATENIbHOE MEHIO0 [/ BbiGopa
O[HOTO 13 TWUMNOB OTYeTa.

Bl — kHonka HacTpoiika cTOoN6LUOoB Tab/iuLbl NO3BONAET OTKPbITb MEHI CO
CMNCKOM AHEeR n3 yKasaHHoro nepvoga. OTmeTbTe (ulakkamui AHW, OT4YeTbl MO0
KOTOpbIM HeobxoauMo oTobpaxaTb B pabouyelt obnactn pasgena (Bbloop pgHel
OCYLLIECTB/ISIETCA NOC/E NOCTPOEHMS OTHETA):

26,03.2013
27.03.2013
28.03.2013
29.03.2013
30.03.2013
v 31.03.2013

01.04.2013
v Bero

L 88K

A — kHomnka [Toka3zaTb BpeMs BX0A0B U BbixoaoB (Ctrl+l) no3BonseTt oTkpbITh
naHesib AONOSHATENbHBIX AaHHbIX N NaHe b rpatnuyeckoro 0TobpaeHuss NPoxXo40B.
Ha naHenu poctynHbl gBe Bkaagku: [poxoabl v Cobbitua. [ANnsa 3akpbitvs
naHeseli NOBTOPHO HaXXMUTE KHOMKY.
= — KHonka OnpaBaaTefibHble AOKYMEHTbl AOCTyMHa TOMbKO B pasgene
«AncumnanHa Tpyga» W NO3BONSET OTKPbITb  MaHesb  onpaBgaTesibHbIX
[OKYMEHTOB COTPYAHVKA, BblAeNieHHOro B paboyeit obnactn pasgena. Ha naHenm
MMeeTCs BO3MOXHOCTb OPOPM/IATb, PefakTypoBatb W yOasiATb LOKYMeEHTbl. /1A
3aKpbITUS MaHesIM NOBTOPHO HaXKMUTE KHOMKY.
& v — kHonka lMpeaBapuTesibHbIA NPOCMOTP U MeyaTb MNO3BOJIAET OTKPbITh
[OMNOJTHUTE/IbHOE MEHI0 A/18 BblOopa AaHHbIX AN1S nevaTu:

e Tekywnin otvet (Ctrl+P)

* MIpoxoabl (Ctrl+Alt+P)
35 - — kHonka 9KcnopT B Excel no3BonsieT oTKpbITb MEHIO A4/ Bblbopa BapuaHta
aKcrnopTa otyera:

® DKCcnopT gaHHbiX B Excel (Ctrl+Y)

® DKCMopT fgaHHbIX B CSV (Shift+Ctrl+Y)

® OKcnopT gaHHbIX B OpenOffice Calc (Shift+Ctrl+O)
¥ — kHonka MpumeHnTb (Ctrl+N) no3sonseT chopMmpoBaTb WM OGHOBUTb OTYET
B paboyein 0651acTn pasgena B COOTBETCTBMN C BblOpaHHbIMU NapamMeTpamu.
i#8 Tnasnbiviopiie — kHoMKa Bbi6op nogpasgeneHus (Ctrl+B) no3sonser BbibpaTh
nogpasgeneHve. CnpaBa OT  KHOMKM  OTOOpaxaeTcss  BblopaHHoe  paHee
noApassaesneHve.

. MaHenb 3aronoBka otyeTa. [18 oTyeTa «Bce HapyLumTenn» B 3arosioBke AOCTYMHbI
donaxkkn 4n1s Bblbopa HapyLIEHWn, 0ToOOpaXKaeMbIX B OTUETE.

. MaHenb ¢ nonsiMm BBOAA Hayasa M OKOHYaHWsl nepvofa otyeTa. NaHenb A0CTynHa
Npv BbIGOPE B MEHI0, OTKPLIBAKOLLEMCS NMPU HAXATUM KHOMKK Mepurog oTtyeTta — &,
NyHKTa YKa3aHHbI Nepuoa.

. Paboyas ob6nactb pasgenia COLEPXUT CMUCOK COTPYAHMKOB, paboTaBliMX B
BblOpaHHOM MNOApasfesieHn B YKasaHHblA nepvod. [/18 Kaxporo AHA nepuoja
OoTOGpaxaeTcst 06Last AMTENbHOCTb HapYLLIEHWUIA.



PykoBoACcTBO nosib3oBaTens

2.4

Mpv BblaeneH B paboueli 06/1acT pasaena sueiky, CooTBETCTBYHOLLEN ogHOMY 13
[IHEIi YCTAHOB/IEHHOTO Nepuofa, Ha MNaHensix [AOMOSHUTENbHbIX  AaHHbIX 1
rpacmyeckoro OTOGPakeHVs BbIBOASITCS [aHHble O MpoxXodax COTpyAHVKa 3a
Bbl6paHHbI/i AeHb. MpU BbiAENEHUM HECKOMbKMX SUYEEK C AaHHbIMK COTPYAHUKA WK
siueiikn B cTonbue Bcero Ha naHensix 0TobpaxaroTcs AaHHble O Npoxofax 3a Becb
nepwviog,.

BbigeneHve siYelikn XenTbiM LBETOM YKas3biBAae€T Ha Ha/Muve Y COTPYAHMKA Ha 3TOT
[leHb onpaBaTesIbHOro [OKyMeHTa.

BblgeneHvie a4eiiky XXenTbiM LBETOM M 3HAYKOM BOMPOCUTESILHOIO 3HakKa, ykasbliBaeT
Ha Ha/muvMe Yy COTPyAHMKA Ha 3TOT [AeHb onpaBgaTeflbHOro  [OKYMEeHTa,
0(POPM/IEHHOTO C HaPYLLEHUAMM.

NpumeyaHue

B pabouein o6nacty OKHa peasM3oBaHbl criegyrowme QyHKUuM: COpTMpOBKa Mo
3/1lEMEHTaM OJHOr0 WM HEeCKO/bKMX CTOMOLOB, MOWCK MO 3/1IeMEeHTaM CTon6uoB, a
TakXke M3MEHeHMe LWNPUHbI U NocneaoBaTeIbHOCTU CTO/OLIOB.

Bknagka «lMpoxoabl» naHesin oNo/THUTENbHbIX AaHHbIX

OnwncaHne BKIaaKu

UT0Obl OTKPbITb MaHesb [OMNOSHUTESbHBIX AaHHbIX, HKMUTE KHOMKY Noka3aTb BpeMs
BXOAOB W BbIXOA0B — A Ha nNaHe/M WHCTPYMEHTOB pas3gena. [laHenb uvveet
cnefyrowmin Bua;:

II‘Ipoxo,u,u ‘ CobeITnA | —@

Bixog, E MNOMELLEHME ‘ Brrxog 142 MOMBELLEHIMA
1 pefaleielhisReReleiie] Fafoyad soHa 27,.03,.2013 95621 Pabo4as 30Ha
2 (27.03,2013 10:00:3 Paboyan soHa 27.03.2013 10,394 Pabodad 3oHa
3 (27.03,2013 10:41:4 Paboyan soHa 27.03.2013 12:29:1 Paboyad 30Ha
4 27032013 13:24:3 Paboyad 30Ha
S (27.03,2013 13:27:4'Paboyan soHa 27.03.2013 14245 Pabodad 3oHa

o | 2o
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Mpoxode) 28 nepuod © 27 map. 2013 no 27 wmap. 2013 Conoewes Anekcel Axmanosud
ObGo3HaueHva OTuér |
[ HeT HapyweH+A
[ ] HemseecTeH exoafHensBecTeH BEIX04 @

1. Bbi6Op BKMaAKM NaHeM AOMOHUTENbHBIX AaHHbIX.

¢ [Ipoxoabl
e CobblTUA
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2. Pabouass 065acTb BKMaAKM COAEPXUT fAaHHble O MNpoxodax COTPYAHVKA,

2.5

Bbl€/IEHHOIO B paboueil 06nactu pasgena, B perucTpypyrowme noMeLLeHms yyeta
paboyero BpemeHn. [aHHble MOryT oTobpaxaTbCsi 3a OAUH BblOpaHHbIA B pabouyel
06n1acTu IeHb AeHb WK NPy BblIOOpe Auelikn Bcero, 3a Becb Nepuog, ykasaHHbI Ha
naHesiM MHCTPYMEHTOB pasgesa.

. KHOMKu nepemelLeHrst No cobbITVSIM NMPOX00B, 0TOGPaXEHHbIM B paboyeit 06n1acTy

BblOpaHHOM BKNaAKN NaHes i AONOSTHATE/IbHBLIX AaHHbIX:
< —[lepBas 3anuchb,

< —[peablgyuiada 3anuvchb,

» — Cnepgyrowasn 3annce,

» —MocnenHAa 3anucb

. MaHenb rpachuueckoro 0TOGPAXKEHNSI COAEPXUT AaHHble O NPOXoJax Bbl6PaHHOrO B

paboueli 06nacTu pasgena coTpyAaHuKa 3a AeHb WK 3a BECb yKa3aHHbI nepuog, B
rpadouyeckom Buae.

Mpn Haxatum KHOMkM OT4yeT wulobpaxeHne, BbIBEAEHHOE Ha naHenb, 6yaet
CoXpaHeHO B rpadmyeckoMm (paine ¢ pacwupeHnem *_bmp B nanke c
yCTaHOB/IeHHbIM ceTeBbIM MO PERCO0-S-20. NMocne coxpaHeHust n3obpaxeHve dyaet
aBTOMAaTUYECKN OTKPbLITO.

18.03.2013
19.03.2013 1
20.03.2013 4
21.03.2013 4
22.03.2013 4

25.03.2013 4
26.03.2013 4
27032013 4-
23.03.2013
29.03.2013 4

0:00
2:00
04:00
5:00
3:00
10:00
200
4:00
16:00
18:00
0:00
2:00
0:00

Mpoxode! 2a nepuod ¢ 17 map. 2003 no 30 map. 2003 Conosses Anskceld Anmonoeuy

Bknagka «CobbITUA» NaHesnm AoNO/HUTENTbHbIX AaHHbIX

OnuncaHne BKNaaKu

Mpooael ||C06bITIfIH ‘ @
FY
w Bpera ¥uet Bxog - Belxog [oOMELLEHIE TN cobbmma —I
11 |01:03:2013 14:57:22 | & Bx0g CTONOEAA [
12 |01:03:2013 17:59:15 | 9" Bblxoy Pabodan 30Ha @
13 |04:03:2013 08:55:32 ' Bxoa Pabodad 3oHa &
14 #[04:03:2013 09:04:44 | & Boixos § v
15 |04:03:2013 09:04.44 | & Bx0og CTONCEAA &
16 |04:03:2013 11:12:11 & BrIxOg, CHWMA Kopiaop v
T
a7 L2/ | | I_{J | =]
[~ Toneko ZApErMCTEMPOBAHHEIE COBEITIAA 3 i : }
-4 - > 1

1. BbIGOp BKAAKMN NAHENM A0MNOMHUTE bHBIX AaHHbIX.

e [IpoxoAabl
e CobbiTHA

10



PykoBoACcTBO nosib3oBaTens

2. Pabouass  06nacTb  BKMAAKA  COAEPXUT  CMUCOK  CO6bITWIA  MPOXO0B

3aperucTpupoBaHHbIX KOHTpoanepamm W AobaBneHHbIX cucTtemMoi. [poxodbl B
HepervcTpUpyoLLIMe NOMELLLEHNS BblAENEHbI XENTbIM LBETOM

3HayoK ¥ B CTOMOLE YUeT yKasbiBaeT Ha TO, YTO COObITME BYyAET YyuMTbIBATLCS MpU
perucTpaumm n pacyete paboyero BpeMEHU COTPYAHUKA. [N UCKHOUYEHUS] COObITUSA
13 pacyeToB ABaKAbl HXXMUTE /IEBOI KHOMKOW MbILLX HA 3HAYOK ¥, MPN 3TOM 3HAYO0K
m3MeHuTca Ha ©. lNocne M3MEHEHMs] CMUCKAa yuuTbIBAeMbIX MPU pacyeTax COObITuiA
Heo6Xo4MMO OGHOBUTL OTYET, HAXXaB KHOMKY ¥ Ha naHesm UHCTPYMEHTOB pasgena.

3Hauok © B cTON6GUE Twmn CcOObITUA YyKasbiBaeT Ha TO, 4YTO COObITME OblIO
3aperucTpupoBaHO KOHTPOJIIEPOM, 3HAYOK #, Ha TO, 4YTO COObITUE SB/SETCS
[o6GaBneHHbIM  cucTeMoi (Hampvmep, ANns ABEepei C OAHUM  YCTaHOBJ/IEHHLIM
cunTbiBaTE/IEM) C YYETOM B/IOXKEHHOCTI NOMELLIEHWIA.

% — KHonka [MpocmoTp BugeoapxmBa (Alt+V) no3BonseTr OTKPbITb OKHO
BuaoeoapxmB pansg  npocmotpa kKagpoB € kamepbl CKY[ cBsi3aHHOW CO
cuuTbIBaTENIEM, 3aPErMCTPUPOBABLLMM BbiOpaHHOE COObITUEM.

MNpumeyaHne

Ecnn nomelleHre He cBA3aHO ¢ «HEKOHTPOIMPYeMO TeppuTopueln», TO eCTb He
BXOAWUT BO BHELUHWA KOHTYp 6€30MacHOCTM Ha Cxeme MOMeLeHUin B pasgene
«[NomeuteHna n MHemocxema» moaynad PERCo-SN-01 «ba3oBoe [10», To npwu
pervcTpauymn KOHTPO/I/IEPOM COObITMS BXOAa B NMOMELLEHNE CUCTEMOM aBTOMaTUYECKU
[ob6aBnseTca cobbiTue BbiIXo4a U3 NpebiAyLlero NoMeLLEeH C TakuM Xe BPeEMEHEM.

3. ToNbKO 3aperncTpmMpoBaHHble COObITMA — NPY YyCTAHOBKE (o/laXKa Ha naHesnm

0TOBpaXKatoTCA COObITUA CBSI3aHHbIE C MPOXOAAaMU TOMIbKO B PErucTpupyloLLme
MOMELLIeHVS.

4. KHOMKN nepemMeLLeHns no cobbITuAM NPOXoA0B, 0TOGpaxeHHbIM B paboyeli ob6niacTtu

BblOpaHHOM BKNaAKN NaHe i AONOSTHATE/bHbIX AaHHbIX:
i« —[lepBas 3anunchb

< —[Ilpegblgyuias 3anmchb

» — Cneayrouw,as sannucb

» —NlocnegHAAa 3anuchb

KoppekTpoBKa cnrucka cobbITUiA NPoxoda COTPYAHMKA

[Ns KOPPEKTUPOBKN AaHHbIX O MPOX0AAaX COTPYAHMKA:

11

1. HaxmuTe Ha naHenM WHCTPYMEHTOB pasgena kHornky [Mepuopg otyeTta— &, B

OTKPbIBLUEMCS MEHIO BblOepuTe O4MH M3 BO3MOXHbIX NEpPUoOAO0B, 3a KOTOpbli Byaet
COCTaB/IeH OTYeT, WIN YKaKuUTe MNepuos BPYYHYH, BblOpaB MNyHKT YKa3aHHbIN
nepuoA. YkasaHHblii nepvog, LO/DKEH BKAKYATb A€Hb 3a KOTOpPbIA HeobXoavMOo
CKOPPEKTMPOBAaTh AaHHble O NMPOXOoAax.

. Haxmute kHomky Bbl6op nogpasgernieHns — % Ha naHenm WHCTPYMEHTOB

pasgena. B oTkpbiBlWIEMCS OkHe [logpasfernieHus ykaxure Heobxogymoe
nogpasgenieHme n  Haxmute kHonky OK. Chncok COTPYAHVKOB — BbIGpaHHOIO
nogpasgeneHus 6ygeTr oTobpaxeH B paboyeit o6nacTu pasgena, HasBaHue
noJpasfeneHns NosiBUTCSt cnpaea OT KHOMKM.

3. Ha naHenn VHCTPYMEHTOB pasfena Haxmure KHornky OGHOBUTL AaHHble — ¥ ans

thopmmpoBaHMs oTueTa.
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2.6

. HaxxmuTe Ha naHenu MHCTPYMEHTOB pasfena KHOMKy NokasaTb BpeMsi BXO40B U
BbIX040B — &. Ha OTKpbIBLLECS NaHenM A0NoHUTE bHBIX AAHHLIX nepeigute Ha
Bknagky CobbITuA.

. Bbigenute B pabouein obnactn pasgena CTpoKy C [AaHHbIMKM COTPYAHMKA, AO1S
KOTOPOro HeO6X0AVMMO CKOPPEKTMPOBATL AaHHbIE O NPOXoA4ax.

. B Bblgenure s4yeiiky B CTON6UE, COOTBETCTBYIOLLEM AHIO A5 KOPPEKTUPOBKM AaHHbIX
0 npoxogax. Ha naHenn AONOAHUTENbHBIX AaHHbIX OyAeT BbIBEAEH CMMCOK NMPOXOA0B
3a yKasaHHbIl AeHb.

. B pabouein obnactn Bknagkm CoObITUA Ha NaHenM L[ONOSHUTESNbHBIX [AaHHbIX
UCK/IOUMTE HEKOPPEKTHble mnpoxoabl. [ns 3Ttoro B CTOM6OLE YyacTByeT B
pacueTax ABaXAbl HAOXMUTE JSIEBOA KHOMKOM MbILM Ha 3Hauke ¥ B CTPOKE C
NMPOXOAOM, KOTOpbIi TpebyeTcA WCKIUMTL K3 pacyeToB. 3HA4YOK Mpu 3TOM
M3MeHUTCA Ha &.

. HaxxmnTe Ha naHenm MHCTpPYMEHTOB pasgesia kHonky OOGHOBUTbL AaHHble — ¥ AN
nepecyeTa [aHHbIX XypHana. [OononHuTE NbHble naHem OyayT 3akpbiThbl, BCe
packpbIBaKOLLMECH CNUCKU BYAYT CBEPHYTHI.

NaHenb onpaBAaTe/ibHbIX AOKYMEHTOB

OnwuncaHne naHenu

B0O3MOXHOCTb paboThl C onpaBAatesibHbIMM [OKYMEHTamMy [OCTyMNHa TOSIbKO B pasfene
«AncumnnnHa Tpyga». UYtobbl OTKPbITL NaHesIb onpaBAaTtesibHbIX JOKYMEHTOB, HaXXMUTE
kHonky OnpaBpgaTefibHble AOKYMEHTbl — = Ha MaHeNM WHCTPYMEHTOB pasgena.
MaHenb nmeeT crefyoLwmin BUa;:

215 @

OOKyYMEHT | AOKYMEHT S TENEHOCTE | AOKYMEHTA

Hauano KioHeL, :I
AEACTEMA BEACTEMA  |MICNone3yeTcA
LOKYMEHTE | AOKYMEHTA

M2 Tun Moo A0nHA a13
HalmeHOBaHKE ACKYMEHTS oA A

=
v

===

z v EXerofHbiAd OCHOBHOM ONnadvBaskalid oTMyck, 0415 08.03.2013 06.03.2013 06.03.2013 W
v EXerofHbid OCHOBHORN OnnadvBasksil oTnyck,  02:00 15.03.2013 14.03.2013 14.03.2013 v

v ExerofHbid OCHOBHOM OnnadBasksil oTnyck,  01:00 18.03.2013 15.03.2013 15.03.2013 v

B v EXerofHbid OCHOBHOM OnnadBasksil oTnyck,  00:30 18.03.2013 18.03.2013 18.03.2013 v
11 ¥ Ny #ebHan KoMaHAMPOoBKa 01:15 01.04.2013 27.03.2013 |27.03.2013 4
18 v EaerogHbii OCHOBHOI ONnauiBaeMelid oThyck,  01:00 11.04.2013 09.04.2013 09.04,2013 v
28 4 CyebHan KoMaHAMpOBKa 02:00 19.04,2013 15.04,2013 | 16.04,2013 v

2

1. VIHCTpyMeHTbI NaHenn. Ha naHenv A0CTYMHbI CNeayroLme MHCTPYMEHTbI:

# — kHonka [J06aBUTb MO3BOJIIET OTKPbITb MaHe/b BBOAA W peAakTMpOBaHMA
[laHHbIX 4715 0cpOPMIIEHMA AOKYMEHTa COTPYAHVKY, BbIGpaHHOMY B pabouyeil 0651actu
pasgena;

s — KHOMKa VI3MEeHUTb MNO3BOJISIET OTKPbITb NaHesb BBOJAA W peAakTMpOBaHMA
[laHHbIX A5 VM3MEHEHVs1 [OKYMEHTA, Bble/fieHHOro B paboueli 06nacTtv naHenm
[10KYMEHTOB;

= —KHOMKa YAanuTb NO3BOMSIET yAa/mMTb [OKYMEHT, BblAeNeHHbli B paboueli
061acTy NaHe M AOKYMEHTOB.

. Pabouasi 06nacTb naHenu AOKYMEHTOB, COAEPXUT CMMCOK AOKYMEHTOB 3a YKa3aHHbIl
Ha MaHesn VHCTPYMEHTOB pasfena nepuog (Wi BbiGpaHHblA B paboueli 06nactu
AeHb), 0DOPM/IEHHBIX A1 COTPYAHUKA, BbIAEEHHOrO B paboyeli obnactu pasgena.

12



PykoBoACcTBO nosib3oBaTens

OchbopmeHne onpaBaaTesibHOIO AOKYMEHTA U3 ClpaBo4YHMKa

NpumeyaHue

[loGaBneHne HOBbIX AOKYMEHTOB B CMPaBOYHUK M OCPOPM/IEHME [OKYMEHTOB Ha
CBEpPXYpOoUHble AOCTYNHO B pasgene «OnpaBgaTesibHble AOKYMEHTbhI» MOAy/s
PERCo0-SMO0O7 «YPB».

[Nt 0chOpMNIEHMA COTPYXXHIKY ONpaBAaTe IbHOro [OKYMEHTA M3 CNPaBOYHMKA:

13

1.

Bbigenute B paboueir obnactum pasgena CoTpyaHuKa, KOTOPOMY Heob6xoAuMo
ochopMUTb AOKYMEHT. IMpy 3TOM Ha naHenm A0NOMHUTENbHBIX AAHHLIX O AOKYMEHTax
OyneT BbiIBEAEH CMUCOK [AOKYMEHTOB, OCIOPM/IEHHbIX COTPYAHVKY 3a nepuoa,
yKasaHHbIA Ha NaHen MHCTPYMEHTOB pasgena.

. Haxkmute Ha nmaHenm AonosiHUTE NbHbIX AaHHbIX O AOKyMeHTax KHoMnky lo6aBUTb —

. OTKpoeTcs naHesib BBOAA W peaKTUPOBaHUA AaHHbIX:

NS AOKyMEHTA 0aTa pokyMeHTa
|21.05.2013 'l
TN foKyMaHTa
(eI #ebHaA KoMaHaMPDOBKa ;l
Hauano neprioga  KoHew neproga MPCAOMHMTENEHOC T
[21.05.2013 | [2105.2013 = Jo1i1s =

COXPaHITH | OTMEHIATE |

. Ha oTkpbiBlLIEliCA naHenm B none Ne AOKyMeHTa BBeaute npu Heo6XoAUMOCTY

HOMep AOKyMeHTa, B nosie BBoAa Aathl [lata AOKYMEHTa yKakuTe AaTy co3gaHus
[IOKYMEHTA, B pacKpbiBaloLlemcs cnucke Twun AOKYMeHTa Bbloepute Kakoii
[LOKYMEHT U3 CnpaBoYHMKa Heo6XoAUMO A06aBUTb.

. Ecnn pokymeHT OAHOAHGBHbIVI, TO €CTb BBOAMMOE BpeEMA OrpaHn4ymMBaeTCA OA4HUM

[IHEM, TO YKaXUTe 3TO BpPEMS C MOMOLLbI cuyeTumka MpPOoAo/HKUTENNBHOCTb, C
TOYHOCTbIO 10 MUHYTbl. EC/IM BPEMsI He yka3aHo, TO eCTb Ha cueTurke ykasaH «0»,
TO NPOAO/MKUTENBHOCTLIO OyAeT cuuTaThbCsi BpeMsi paboTbl 3a BeCb [AeHb B
COOTBETCTBMM C TpadhukoM paboTbl COTpyAHVKa. B nonsix BBoga patr Hauano
nepuoaa n KoHew, nepmnopga ykaxure oaunH U TOT Xe AeHb.

. Ecnu pokymeHT MHOI'O,CI,HGBHI:IVI, TO €CTb BBOAMMOE BpeEMSA OXBaTblBaE€T HECKOJIbKO

[HEN, TO yKkaxuTe 3TO BpeMsi C MOMOLLbIO Mnofeli BBoga gat Havyano nepuoga v
KoHey nepuoga. B 3TOM criyyae npoOAo/DKMTENIbHOCTL HE yKasblBaeTcs W
CUMTaEeTCs paBHOW BpeMeHM paboTbl COTPYAHUKA B COOTBETCTBMM C €ro rpadmkom
paboTbl 4151 COOTBETCTBYIOLLENO AHS.

. NS coxpaHeHVsi AOKyMeHTa HaxmuTe KHOMKy COXpaHUTb Ha naHenu BBoga U

pefakTMpoBaHMsl AaHHbiX. [lokymeHT OygeT poGaBsieH B CNMCOK Ha MaHe/m
[OKYMEHTOB /151 BblAE/IEHHOro B paboyeri o6nacTtu pasgena CoTpyaHvKa.

. ANA M3MeHeHVA [OKYMEHTa BblAesiuTe ero Ha naHesm [OMONHUTENbHBIX AaHHbIX O

[OKYMEHTAX W HaXMWUTe KHOMKYy WM3MeHUTb — =i, OTKpoeTcs naHeslb BBOAa W
pefakTMPOBaHMS AaHHbIX.

.Mpov3Beaute Ha naHenM HeobxoAuMble  U3MEHeHUs. NS coxpaHeHus

NPOV3BEIEHHbIX W3MEHEHWIA HakmuTe KHOMKy CoXpaHuTb Ha naHenuM BBoga W
pefaKkTUPOBaHNS AaHHbIX.
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9. Ana ypaneHnss OOKYMEHTA BbIAENMTE €0 Ha MaHenn AONOSHUATESbHBIX AaHHbIX O
[IOKYMEHTax W HaXMuTe KHOMKY YAanutb — =l B OTKPbIBLUEMCS  OKHe
NoATBEPXKAEHMS HaxkmuTe [a. BblAeneHHbll AOKYMEHT OyaeT yaasieH m3 pabouyei
o6nacTun naHesm LOKYMEHTOB.

10.MepecueT paboyero BpeMeHN A1s1 COTPYAHVKa OyAeT npov3BeAeH aBTOMATUYECKU
noc/ie BHECEHUS N3MEHEHWIA B JOKYMEHTbI.

2.7 ®opmMmmpoBaHMe oTyeTa

[na coctaBneHus otyeTa:

1. Haxmute kHonky BblGop nopgpasgeneHus — ¢ Ha naHenm  VMHCTPYMEHTOB
pasgena. B oOTkpbiBWeMcA OkHe T[logpas3fenieHusa ykaxuire Heobxoaumoe
nogpasgeneHvne un Haxmute kHonky OK. Cnimncok COTPYAHVKOB —BblGpaHHOro
nogpasfeneHns O6yaeT oTobpaxeH B paboyeli obnactu pasfena, HasBaHue
noApasgeneHns nosiBUTCA cnpasa OT KHOMKW.

2. Haxvute KkHonky Bupa oTyeTa — 55 Ha NaHeNM WHCTPYMEHTOB pasfena u B
OTKPbIBLLUEMCH MEHIO BblbepuTe OAUH U3 AOCTYIMHbIX TUMOB OTYeTa.

3. Haxmute kHonky lMepuopg oTyeTa — ¥ Ha nmaHe<M WHCTPYMEHTOB pasgena. B
OTKPbIBLLEMCSH MEHIO BblGEpPUTE OAMH U3 BO3MOXHbIX NEPUOAOB, 3a KOTOpbIA byaeT
COCTaBJIEH OTYeT.

4. Ecnv BblGpaH NyHKT YKasaHHbIW nepuog, TO Ha [OMNOSHUATESIbHOW MaHesnm ¢
MOMOLLbIO Mosieii BBOAA far 12112012 3| [EREXTE: =l yctaHoBuTEe gaThbl Havana
1 KOHUa nepvoga.

5. B paspene «Bpewmsi npucy TCTBUS» €CTb BO3MOXHOCTb COCTaBWUTb OTYET O
HaXOXOEeHUN COTPYLHVKOB B OLHOM W1/ HECKOJIbKMX BblOPaHHbIX MoMeLleHusax. 1A
3TOro HXXMUTE KHOMKY BblI60pKa NO NoMeLleHUAM — % Ha naHem MHCTPYMEHTOB
pasgena. OTKpoeTcs OKHO Bbibopka No MNOMeweHUAM C MHOTOypPOBHEBbLIM
packpbIBaAKOLMMCS CMUCKOM MOMELLLEHNIA:

BbIGOpKa Mo NOMELLEHAM

Momew eHnn |
B ?§ HekOHTROMMPYEMan TeppTopIAA

Mo aboqan 30Ha oS
@ Bxof wenasHas Asephs

: 2 011 OYACTITE

g KodeiaHa

| y

6. B OTKpbIBLUEMCSI OKHE BblAENMTE OAHO WIN HECKO/IbKUX MOMELLEeHWA. Haxmure
kHonky OK. OkHO Bbi6OpkKa No nomMeuweHusaM OyaeT 3akpbiTo, B pabouen
obnactm pasgena OyaeTr OTOOpPaXeHO BPeEMS  HaxOXAEeHUs  COTPYAHMKOB
nogpasfeneHnss B BblOPaHHbIX MOMeLleHusX. (A1 Bo3BpaTa K MOSIHOMY CMMCKY
NOMELLEHUIT CHUMMTE (DIXKOK CnpaBa OT KHOMKM Bbibopka Mo nomMmeuieHnam — #
1 NOBTOPHO HaXKMUTE KHOMKY MPUMEHUTb — ¥).

7. Haxxmute KHOMKy MpUMEHUTb — ¥ Ha MaHenn MHCTPYMEHTOB pasgena. B paboueli
o6nactu pasgena oTobpasutcs CNMCOK COTPYAHUKOB BbIOPaAHHOIO nogpasaenieHus ¢
JaHHbIMM O HapYLUEeHMSIX AUCUMM/IMHBI TyAa 3a KaXAbll [AeHb YCTaHOB/IEHHOIO
nepvoga.

8. N WCKMHOYEHMsT OAHOTO WM HECKOSbKUX [AHEe M3 oTyeTa HaXMUTE KHOMKY
HacTpoiika cTon6uoB Tabnuubl — & Ha naHesIM WHCTPYMEHTOB pasdena. B
OTKPbIBLUEMCS MEHK CHUMUTE DNlaXkKKM Yy Tex [Hel, KoTopble Heobxogmmo
UCK/TIOUYUTD.
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9. lna BbIGOPA OAHOIO WM HECKO/IbKUX COTPYAHUKOB BHYTPU NMOApPa3LEeIeHNA HaXMUTE
KHoNKy Bbl6opka no_ nepcoHany — | Ha naHesiM WHCTPYMEHTOB pasjesna.
OTKpoeTcsa OKHO BblGOpKa rno nepcoHany:

"¢ Boibopka no nepcoHany = |EI |i|
4| Tal, Mo Jon#HICTE ‘;I

1 |Benoycos AHTOH Backineesi 133 Hay YHbliA COTEY AHME
I'OMOHOB Backiniii MIBaHOEIAY 116 | NatopaHT

138 TRABHEIA MHKEHED
53 | NatopaHT

55 I

BrifpaHo coTpyaHMKoE: 3

10.B oTKpbIBLLUEMCS OKHE Bblbepute OAHOI0 WIN HECKOJSIbKMX COTPYAHMKOB U HaXXMUTE
kHonky OK. OkHo Bbl60OpKa no nepcoHany 6yaeT 3akpbiTo, B paboueit ob6nactu
pasgena OyneT OTOOpaxeH OT4eT TOSIbKO A/18 BbIOPaHHbIX COTPYAHWKOB. A
BO3BpaTa K MosIHOMY CMUCKY COTPYAHVKOB noapasfesieHnss CHUMUTE doiaxxok cnpasa
OT KHOMkM Bbl6opka no nepcoHany — A

11.Ans npocMoTpa AeTaslbHbIX AaHHbIX O NpoxoAax BblGpaHHOIO B paboyein obnactu
pasfena coTpyAHuka 3a fieHb Wi BECb Nepuo HaXXMUTe KHOMKY Moka3aTb BpeMs
BXOZ0B U BbIX0A0B — & Ha NaHe/ M MHCTPYMEHTOB pa3gena. OTKpPOKTCS naHenm
[0NOSTHUTE b HBIX AaHHbIX 1 rpadpniyeckoro oTobpaxeHus.

12.0na npocmoTpa napameTpoB rpaduka paboTbl  COTpyAHUKA  Bblaenure
MHTEPECYIOLMIA AeHb B paboyeit ob6nactu pasgena u Haxmuite KHomky [padumk
paboTbl — & Ha MaHenn WHCTPYMeHTOB pasgena. OTkpoeTca OkHO [pacduk
paboTbl. BblaeneHHblii 4eHb OyAeT OTMeYEH 3Ha4Ykom §.

13.Ecm OTYeT HeobXo4MMO COXpaHuTb B (paiine anekTpoHHbIX Tabnuy MS Office
Excel, ¢ pacwupenvnem .x1Is, .csv, nnm OpenOffice Calc, ¢ pacwupeHrem .ods 10
HaXXMUTE CTpesiky crnpaBa OT KHOMKW JKcnopT B Excel — 23 Ha naHenu
WMHCTPYMEHTOB pasfena. B oTKpbIBLUEMCA MEHIO BblbepuTe hopmaT Tabnmy,

14.Ecnm OTYeT HeoOXOAMMO HaneyartaTb, TO HaXXMUTE CTPesiky crpasBa OT KHOMKW
MpeaBapuTesibHbIM NPOCMOTP M Mnedyatb — & Ha MNaHe/ M WHCTPYMEHTOB
pasgena. B OoTKpbIBLUEMCS MEHK BbloepuTe AaHHble A9 nedatn. OTKPOeTCs OKHO
MpenBapuTeNbHbIA NPOCMOTP AN NPOCMOTPa LOKYMEHTa M nocnegyowei
neyartu.
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2.8 BblbGopka no nepcoHany

B pasaene npegycMoTpeHa BO3MOXHOCTb MOCTPOEHUs! BbIGOPKM ((ObTpa) Mo CrieAyHoLwym

KpUTEPUSAM:
* ®VO
®* Tab. Ne
e 10ONIXXHOCTb

[na npumeHeHus1 BbIGOPKK:
1. Haxmute kHOmky BblGop nopgpasgene

HUA — &

Ha nMaHe/n WHCTPYMEHTOB

pasgena. B oTkpbiBlWEMCS OkHe [logpas3fernieHus ykaxure Heobxogymoe
nogpasgeneHme u Haxmute KHonky OK. Chncok COTPYAHVKOB — BblGpaHHOIO

nogpasgenenns 6ygeTr oTobpaxeH B paboyeli obnactn pasgena,

nojpasaeneHisi NoSIBUTCS CrpaBa OT KHOMKMW.

Ha3BaHue

2. Haxxmute Ha naHesm MHCTPYMEHTOB pasfena KHonky BbiGopka Mo nepcoHany —
t. OTKpoeTcsi OKHO Bbl6opKa No nepcoHany:

‘¢ Boibopka no nepcoHany = |EI |i|
DA 4 | Tafl, N2 Hon#HoCTE ‘:I
1 |BencyCcos AHTOH BackibesiH 133 |Hay YHeliA coTpy AHMK

OMOHOE Backiniid MBaHOBMH 1

16 NatopaHT

135 TRaEHEI MHKEHED

53 NatopaHT

55 H#eHEp-KOHCTRYKTOP
103 |MH#eHep-paspabe
52 H#eHep-cTaxep

Ok

OTMeHa

BoEpaHo coTpyaHMKaE: 3

a— |« |

NpumeyaHue

B paboueii 06/1aCTM OKHa peann3oBaHbl credyolme (YHKLMM: COPTUPOBKA MO
3/1EMEHTaM OJHOT0 WM HECKO/IbKMX CTOMOLIOB, MOWUCK MO 3/IEMEHTaM CTO/OLOB U
M3MEHEHVe LUMPWUHbI U Noc/1e0BaTelbHOCTM CTO/OLIOB.

3. B oTKpbIBLUEMCA OKHE Bblﬁepl/ITe O4HOIo Win HEeCKOJIbKMX COTPYAHWUKOB U HaXKMUTE

KHonky OK.

4. OkHO Bblibopka no nepcoHany 6yaeTt 3akpbiTo, B paboyein obnactn pasgena
Oy[eT OTOGpaXKeH OTYET TOSbKO AJ/19 BblOpaHHbIX COTPYLHVKOB.
5. na Bo3BpaTta K MOIHOMY CMMCKY COTPYAHVKOB nogpasfAenieHnst cHUMuTe naxkok
crpaBa OT KHOMku Bbi6opka no nepcoHany — 41,

16
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2.9

BbiGOpKa No rnomeLleHnam

B pasgene «Bpemsi Mpucy TCTBUSI» AOCTyNMHA BO3MOXHOCTb MOCTPOEHVSI BbIGOPKU MO
noMeLLeHsiM.  [119 NOCTPOEHUS BbIGOPKM:

17

1. Hokmute Ha  naHenM  WHCTPYMEHTOB — pasfena KHONKy Bblbopka no

nomeuieHnsam — ®. OTKpoeTcs OKHO BbI6OopKa No NnoMew,eHUAM:

BbIBopKa Mo noMeLeHamM

MomMelwweHUA |

oK

CYACTIATE

MNpumeyaHne

Cnncok nomeLleHuii cosgaeTcs B pasgene «fMomMeweHns n MHeMocxema» Moayns
PERCo0-SNO1 «ba3oBoe MOx». Mpy 3TOM 0TYET MOXET ObITb COCTaB/IEH TOILKO 414
TeX NMOMELLEHWUI, BXOZ, W BbIXOL B KOTOPble OCYLLECTBSETCA Mpy MpesbsBieHum
KapT goctyna.

3HaukoM © B pabouyeli obnactu okHa BbiGbopka MO MOMEW,eHUSAM OTMEYEHb!
NOMELLEHUs, YAa/IeHHbIe HA MOMEHT COCTaB/IEHUS OTYeTa M3 CNMcKa NoMEeLLEHNIA.

2. B OTKpbIBLLUEMCS OKHE BblAENMTE OAHO WM HECKO/IbKUX MOMeLLeHWid. [Mpyu 3Tom

aBToMaTnyeckn 6y,qu Bbl6paHbI BCE BJIOXEHHbIE TMNOMELWEHNA, €C/In TaKoBble
MMEKOTCA.

. Hoxmute kHonky OK. OkHO Bblbopka no nomeuw,eHMsaM OyaeT 3akpbiTo, B

paboueil o6nacT pasgena OyaeT OTOOpaKeHO BPEMSI HAXOXAEHWUS COTPYAHVKOB
noJpasfieneHns B Bbl6pPaHHbIX MOMELLEHMSX (MPY HAXATUM KHOMKM OUUCTUTb OKHO

3aKpoeTcs 6e3 Kaknx-/imbo U3MeHEHWI).

. Ans Bo3BpaTta K MOIHOMY CMMCKY MOMELLEHWA CHUMMTE (PN1IaXKOK CrpaBa OT KHOMKM

Bbli6opka no nomeu,eHUAM — #[¥ 11 NOBTOPHO HaXMUTE KHOMKY MPUMEHUTb —
v,
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3
3.1

Pasgen «MecToHaxoxaeHue»

Ha3HauyeHne

Pasgen «MeCTOHaxoxaeHne» npefHasHayeH /11 COCTaB/iEHMs  OTYETOB O
MECTOHAXOXAEHMM COTPYAHUKOB WM MOCETUTENei Ha Tepputopunm npeanpustus B
yKasaHHOe BpeMsi BbIGPaHHOIO AHS.

3.2

Pabouyee OKHO

Paboyee OKHO pasgesia CoCTout 13 cneayrwmnx a/IeMeHTOB.

27.03.2013 j|11:00 =Hl A& | 7| & | % ~| « | & | # | rneroiiopre | [T otuéT no noceturens: _{_D
Tah, M2 CoTpyaHuK NoceTHTens) # | Oata BxoAa | BpemMA BxoAS Ao0mAHOCTE MOMELLIEHKE MNoapasAeneH1e :I

30 104 MOCNAECKAA KOHCTaHTIH AHApeeBiy 27.03.2013 [5:51:42 FH#eHep-NMporpaMMicT — Pabodan soHa  ONG

91 124 MyWnNoB 2Ayapa Anekcessmy 27.03.2013 [10:55:38  AHANWMTKK-CTaMEp AAPT OAPT

92 53 PaTHME Bnagkmmnp KIpbesiy 27.03.2013 [10:21:23  PykoBOAMTENb OTAENa  ACY OAcC

93 58 Padanosid NeoHg Mropsesiad 27.03.2013 (1004619 Menegwep OB Kopigop AN

94 133 PorynHa EnsageTa MNeTposHAa 27.03.2013 [8:53:20 PeBMaop Pabodan soHa  TOBY

95 19 PyaeHKO BUKTOP Mropesiay 27.03.2013 [10:33:02  TPy3uMK-KOMINekToBLME OB kopikacp |41

96 13 CabupaaHoBa KIMMA AHTOHOBHA 27.03.2013 [10:36:06  TMOMOLLHMK KOPMCTA OBLA KopWAoP KILTIC

a7 458 | CagenbeBa EneHa ANercaHapoEHa 27.03.2013 [10:51:00 | JencnpomisogmTens B30 AJMAHMCTRALIMA

95 91 |CasoHoBa MHra BragimpoEHa 27.03.2013 [5:50:19 SKOHOMACT Pabovan soHa M3

99 20 CBMTEHKOE MBaH HWKoNacEY 27.03.2013 (3:40:56 SKOHOMACT Pabovan soHa M2

100 5 |CMAOPEHIKO Backnii Anekceesiid 27.03.2013 |10:52:07  PyKOBOAWTENE 0TAeNa  OBWMA Kopigop OPK

101 42 CMpHos Bnageranp Badecnasosmay 27032013 [10:53:142  SnekTplak Pabodan soHa Ho3. cnywba

102 138 | Coronos BukTop KipbesiYy 27.03.2013 [10:17:59  VHAEeHEp-KOHCTRYKTOP  [OBWMA Kopkaop KB |

103p [Conoeres Anexcel AHTCHOBMH 27.03.2013 [10:42:02  [Mporpammmct lorno lano

104 64 | CTapOCTKH EBreHiia kropbesy 27.03.2013 [10:37:07  PyKoBogMTENs OTAeNa  AMNO ano

=N | @,

1. NaHenb MHCTPYMEHTOB pa3saena:

|13.03.2013 =]os:02 = _ mope AN BBOAA [AaTbl W BPEMEHW oOmnpeaesieHVst
MECTOHaXOX/AEHNSI COTPYAHMKA.

¥ — KHoMka YCTaHOBUTb BPEeMs M03BOJISIET OTKPbITb MaHeslb C MOJI3YHKOM /1S
YCTaHOBKM BpeMeHW. Mpu ABWKEHWM MOMI3yHKA YCTAHOB/IEHHOE BPEeMsi 0ToGpaxaeTcs
B nosie BBoAa BpemeHn. OHO AeneHne cCooTBETCTBYET OAHOMY Hacy, MUH/MAaUIbHbI
war nonsyHka — 15 MuHyT.

L ]

¥ W — KHonka Bbi6opkn (Ctrl+F) no3Bonser HacTpouTb BbIGOPKY (PunbTp)
oToOpaxaeMblx B pabouyeir o6nact pfaHHbiX. [OCTYNHbl Ccrefylowye Kputepun
NMOCTPOEHMS BbIOOPKU:
e [lomelweHne — COTPYAHMKN, HaXoAsLWMeCcs B BbIGpaHHOM NOMELLLEHNN.
* Jl10/1XHOCTb — COTPYAHUKM, HAXOAALWMECH HA BbIOPaHHON 4O/HKHOCTM.
e CoTpyaHuK — ®O coTpygHvKa; KpUTEpWid NO3BONSET ONpeaenvTb, BXOAuUT
1 COTPYAHVK B MOCTPOEHHbIN OTYET.
e Bpewms — COTpyAHWKM, Mpuwegwve Ha paboyee MEeCTO B yKa3aHHbIN
NMPOMEXYTOK BPEMEHN.
@ — KHonka [padmk paboTbl (Ctrl+G) no3sonsieT npocmoTpa napameTpoB U
pacnucaHus paboTbl Ha HeAeno A8 COTPYAHMKA, BblAENEHHOIo B paboyeit obnactu
pasgena.
3 - — KHomka JKCMNOPT MO3BOSIAET MPOM3BECTU 3KCMOPT AaHHbIX U3  pabouyei
o6nactu pasgena B o4vH 13 hopMaToB 3/1EKTPOHHBLIX Tabnuy,. Mpu HaxKaTum CTPENKn
OT KHOMKM cnpaBa OT KHOMKM OTKPOETCSt MEHIO A5 Bbibopa thopmarta:

18
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3.3

® DKCMopT AaHHbIX B XLS (Ctrl+Y)

® DKCMopT AaHHbIX B CSV (Shift+Ctrl+Y)
¥ — KHonka OG6HOBUTbL pgaHHble (Ctrl+N) no3sonser 06HOBUTb [aHHble B
pabouein obnacTw.
& — kHonka lMpepgBapuTesibHblA npocMoTp U nedatb (Ctrl+P) nossonser
pacrnevyaTtaTb AaHHble 13 pabounx obnactein pasgena.
| woke _ Kyorka Bbl6op nopgpasgeneHus (Ctrl+B) nossonset BbiGpaTh
nogpasfeneHve, COTPYLHVKM KOTOPOro OyayT oTobpaxaTtbca B pabouyeli obnactu
pasgena. CnpaBa OT KHOMKM OTOOpaXKaeTcsl Ha3BaHMEe BbIOPAHHOIO B [AaHHbIN
MOMEHT noApasgeneHus.
OTueT N0 NoceTUTENSAM — Npu yCcTaHOBKe donaxkka B paboyein obnactu pasgena
OyfeT cocTaBfieH OT4eT O MECTOHaxXOXAEeHUN roceTutenein npeanpuaTus B
yKasaHHOe BpeMsi, BbIGpaHHOro AHs.

. Paboyas obnactb COAEPXWUT CMNUCOK COTPYAHMKOB BblOpaHHOIo noapasfenieHnsi ¢

yKa3aHneM nx MeCTOHaxoXaeHnsa B yKa3aHHOE BpeEMA Bbl6paHHOI’0 AHA.
MNpumeyaHne

B pa6oueli 06/1acTh OKHA peai3oBaHbl YHKLM: COPTUPOBKYM MO 3/1eMEHTaM OfIHOTO
WM  HECKOSIbKMX CTO/NGLIOB, KOHTEKCTHOTO MOoucKa W W3MEHEHVSI  LUVMPUHbI 1
rnocriefoBaTe/IbHOCTY CTO/IGLIOB.

PopmMUpOBaHME OTHETA

Ana  copMypoBaHMs oTYeTa O MECTOHAXOXAEHUN COTPYAHWKOB/ noceTuTeneit Ha
TeppuTopvM NPeanpUsSTUS B YKa3aHHOE BPeMst [HS:
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1.

Ecnm Heobxoaummo cpopmypoBaTb OTYET MO COTPYAHMKAM, TO HaXKMUTE KHOMKY
Bbi6op noppasaeneHns —#  Ha  naHenM  MHCTPYMEHTOB  pasgena. B
OTKpbIBLLEMCH OKHe llofgpasfgeneHus ykaxute Heobxoaumoe nogpasfeneHvie n
HaxxmuTe KHonky OK. Chnucok COTPYAHVMKOB BbIOpPAHHOIO nogpasgenenus oyaet
OoTOGpaxeH B paboueir obnactn pasgena, HasBaHue noapasfeneHns MosABUTCS
crnpaBa OT KHOMKW.

. Ecnm Heobxoammo cchopMUpoBaTh OTYET MO MOCETUTESIAIM, TO YCTAHOBUTE (DIAXOK

OT4yeT NO NOCETUTENIAM Ha NaHenn NHCTPYMEHTOB pasfena.

. Vicnonb3ys none ans BBofa Aathl HA NAHE/N MHCTPYMEHTOB, yCTaHOBUTE AaTy, Ha

KOTOpyto 6yeT NOCTPOEH OTYeT.

. icnonb3ya none ana BBoga BpeMeHu, Wi NOM3YHOK, I'IOFIBJ'IHI-OLIJ,VIVICH NP1 HaxKaTtnn

KHOTMKM £% Ha naHes M MHCTPYMEHTOB, YCTaHOBUTE BPEMS], Ha KOTopoe 6yAeT NOCTPOeH
OTYeT.

. Haoxkmute kHonky OGHOBUTL AaHHble — ¥ Ha NaHenu MHCTPYMEHTOB pasgaena. B

paboueii obnactu pasgena 6yaeTr copmvpoBaH OTYET B COOTBETCTBUMM C
YCTaHOB/IEHHbIMW NapameTpamu.

. Ana npocmoTpa napameTpoB rpadmnka paboTbl COTPYAHVKA BblAeMTe ero B paboyei

obnacTv pasgena Wu Haxmute KHOMKy [paduk paboTbl — & Ha naHenm
VHCTPYMEHTOB pasaena. OTKpoeTcsi okHo Mpadhnk paboThil.

. Ecnn Heo6xoayMo CoxpaHUTb OTYET B (paiine, B 0AHOM U3 (DOPMATOB 3/1E€KTPOHHbBIX

TabnL, TO HAXMUTE HA MaHenM WHCTPYMEHTOB pas3desia CTPesiky cripaBa OT KHOMKU
IKcnopT — 3 1 B OTKPbIBLUEMCS MEHIO BblGepuTe chopmaTt. B OTKPbIBLUEMCS OKHE
COXpaHUTb KakK YyKaxwute MecTo A/l coxpaHeHus dhaiina, npyu HeoGXOAVMOCTM
M3MEHUTE €r0 Ha3BaHWEe W HaXXMUTe KHOMKY COXpaHWUTb. [ocne coxpaHeHus dpaiin
6yaeT aBTOMATNYECKN OTKPbIT.
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8. Ecrm HeobGXxoauMmo — pacnevaTatb,  [AaHHble  OT4YeTa  HaOXMWUTE  KHOMKY
MpeaBapuTenbHbIA NPOCMOTP W MneyaTb — & Ha MNaHe/M WHCTPYMEHTOB

pasgena. OTKpoeTcs OKHO [peaBapuTesibHbIM NPOCMOTP A/ NpocmoTpa
[IOKyMEeHTa 1 nocrieayolLei nevatu.
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OO0 «3aBoa NoPKo»

Mo Bonpocam BblGopa 1 NpuobpeTeHus
060py0BaHMs 1 cucteM 6e30MacHOCTH:

Call-ueHtp: 8-800-333-52-53
Ten.: (812) 329-89-24, 329-89-25
dakc: (812) 292-36-08

FOpuaunyeckuin agpec:

180600, r. Nckos, yn. JleoHa No3semckoro, 123 B

TexHuueckasi noaaepxka:

Call-ueHtp: 8-800-775-37-05
Ten./cpakc: (812) 292-36-05

system@perco.ru
Mo BOMpPOCam OOC/yXMBaHWS CUCTEM GE30MacHOCTM 1 CUCTEM KOHTPOSA AOCTyna

turnstile@perco.ru
no BoNpocam 06CNyXMBaHMSA TYPHUKETOB, Ka/IMTOK, OrpakKaeHuin

locks@perco.ru
no BOMpocam O6CNYXUBaAHUA 3/1EKTPOMEXaHNYECKMX 3aMKOB

soft@perco.ru
Mo BONPOCaM TEXHNYECKOI NOAAEPXKKM NPOrpamMmMHOro obecneyeHns
KOMMNIEKCHBIX CUCTEM 6E30MacHOCTH,
CMCTEM KOHTPONS AocTyna

YTB. 29.11.2013
Kop. 08.08.2014
OTn. 08.08.2014



WWW.perco.ru
Ten: 8 (800) 333-52-53
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